Process for Entering CASH purchases on Social Quarters Sales

Receipts

The Cash Purchase needs to be shown as an expense so that your P&L reflects the proper amount of income,
and your expenses are accurate also. We also need to keep the correct amount of cash in the receipt so that the

Deposit is correct.

If we sell $300.00 worth of merchandise, pull out $25 for a cash purchase of food, we will only have $275 left
to deposit. Our income should show the full $300, our Deposit should show $275, and our Cost of Goods Sold

should show $25.

The process | recommend is to create a new ITEM for the expenses, tied to the proper expense account. In the
example above, the purchase is for food, so the expense should be handled in a COGS account number to give

us an accurate picture of our mark-up and profit.

| created item # 5050 COGS Kitchen, tied to Account 5050.00 Kitchen COGS.

Type 0
[ | Use For services wou charge For or purchase, like
| specialized labor, consulting hours, or professional i)
fees,

Custom Fields
Itermn Marme/Mumber [ ] subitem of

Rt e Speling
5050 COGES Kitchen| |

[ ] This service is used in assemblies or is performed by a subconkractor o partner

Description Rate |:| Ikem is inactive

OGS Kitchen | 0.0
Account
505000 ° Kitchen C... % |
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When | enter the receipt, | enter the full amounts for the sales (less Sales Tax), the sales tax amount with the
Item 2305 tied to Sales Tax Liabilities, and the Cash Purchase using the Item # 5050 is entered as a negative
number to show it went out instead of in.

% Enter Sales Receipts Tvpe a help question ﬂ A=1E3

previous P et o5 - [ - B - €L o speling Ly History  ~ 2] Get Online Pmts [38 -
Custarmer: Job Class Template

:-n:u:ial Ouarkers W | | b | .Cust-:um Sales Receipt % |

& Diake |
Sales Receipt 11/11/2010 l 68

Social Quarters

— —

Ikem Description Class Arnounk
4230 - Beer Beer sales a0 93,02 4"
4235 - Liguar Liquor sales S0 93.02 =
4255 - Food Food sales Kitchen 93,02
5050 Food sales cash Purchase Kitchen -25.00
2305 - 5ales Ta... |Sales Tax Sports Con, 20,94
W

Custarmer v
Message

Tokal 275.00

Tobeprinted [ To be e-mailed Mermo |
[ &dd Time/Caosts, .. ]

[ 1 Process credit card payment when saving

[ Save & Close ] [ Save B Mew ] [ Rewvert
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The P&L shows the correct amount of income, and COGS, base on the sales receipt.

Total Income = $279.06. (Sales Tax = $20.94 on the Balance Sheet.)
Total COGS = the $25 expense for food.

Gross Profit = $254.06.

Wil Profit & Loss Detail Type a help question | Ask =+ How Do I? E ;
Modify Report.. Memotige... || Print... || E-mail = || Export... Hide Header Refresh
Dates | This Fiscal Vear-to-date ¥ | From |05j01/2010 (8] To |1j11/2010 (8] Sort By | Defaut 5|
10:38 AM Jefferson Lodge 9999
My Profit & Loss Detail
Accrual Basis May 1 through November 11, 2010
@ Type < Date < Hum < Hame < Memo ¢ Clagg < CIr Split @ Amount Balance @
» Sales Receipt 12010 53] Social Quarters Beer sales ol 119800 - Und... 9302 9302 4 ~
Total 42730.00 - Beer Sales 93.02 93.02
4235.00 - Liquor Sales
Sales Receipt 1112010 7] Social Quarters Liquar zales SE 1199.00 - Und... 93.02 93.02
Total 4235.00 - Liguor Sales 93.02 33.02
Total 422500 - Social Quarters Sales 158604 186.04
4250.00 - Kitchen Sales
4255.00 - Food Sales
Sales Receipt 1112010 B3 Social Quarters Food sales Kitchen 1199.00 - Und... 93.02 93.02
Total 4255.00 - Food Sales 93.02 393.02
Tatal 4250.00 - Kitchen Sales 93.02 93.02
Total Incame 273068 275.06
Cost of Goods Sold
5025.00 - Social Quarters Cost/Goods Sold
5030.00 - Beer - Cost of Goods Sold
Sales Receipt 1112010 B3 Social Quarters Beer sales S 119900 - Und... 0.00 0.00
Total S0030.00 - Beer - Cost of Goods Sold 0.00 0.00
5035.00 - Liquor - Cost of Goods Sold
Sales Receipt 12010 53] Social Quarters Liguor zales S0 119900 - Undd... 0.00 0.o0
Total 503500 - Liguor - Cost of Goods Sald 0.00 0.o0
Total 5025.00 - Social Quarters CostiGoods Sold 0.00 0.00
5050.00 - Kitchen Cost of Goods Sold
Sales Receipt 112010 B3 Social Quarters Food sales Kitchen 1199.00 - Und... 0.00 0.o0
Sales Receipt 112010 B3 Social Quarters Food sales ... Kitchen 1199.00 - Und... 25.00 25.00
Total 50:50.00 - Kitchen Cost of Goods Sold 25.00 2500
Total COGS 25.00 2500
Grozs Profit 254 06 25406
Expenze 0.00
Het Income 254.06 254.06
v
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Now | make the Deposit, and it shows the actual cash | have left, which is the total $300 I took in at the register,
minus the $25 | spent in cash; the remaining $275.

Payments to Deposit Type a help question |Ask #* How Do 17

Select Yiew
Yiew payment method bvpe F'.II bypes W | What are pavment method views?
Select Pavments to Deposit
S Date Time Twpe Mo, Pavment Mek. .. Mame Armount |
| 11/11/2010 RCFT G Social Quarters 275.00]
0 of 1 payments selected for deposit Payments Subtotal 0.00
Select Al Select Mone
04 ] [ Cancel ] [ Help
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